
OSUN 
Student  Employment Job Description 

  
   

Job#:  98942_                
Department: Academic Advising_ 

Job Title: _Student Peer Mentor___ 

Supervisor: Kelli Swackhamer      Phone #:  740-366-9333   Email:_swackhamer.4@osu.edu_ 

Hourly Rate: $_8.75_                  

 
 
Terms job is available: Summer __ _                              Autumn _X__                                 Spring __        
 
Times job is available:   Mornings _X__           Afternoons _X__            Evenings ___             Weekends _ _ 
 

Include specific information regarding level of responsibility, range and complexity of duties and 
training/experience required for this position. 

 
 
Qualifications:         
Cumulative GPA of 2.5 or higher and successful completion of EXP 1100 course required. Must have completed 
one full semester of enrollment at OSU Newark.  
 
Approachability, maturity, reliability, and ability to maintain professionalism while working with peers is 
important. Must possess strong interpersonal communication skills and be willing to connect with first-year 
students in person and via email.  Must be comfortable leading discussions with diverse student populations. 
Must be comfortable working one-on-one and being a leader in group settings.  
 
Positive attitude, enthusiasm for OSU Newark, and ability to demonstrate model student behavior required.   
Involvement on campus and knowledge of university resources and websites preferred. Must maintain 
confidentiality and professionalism at all times.   
 
 
Summary of Duties:  
Peer Mentors work with students in the EXP 1100 University Survey course during Autumn semester.  This 
position serves as a positive role model by promoting student engagement and academic success amongst first-
year students. Works five hours per week: attends one hour of EXP 1100 class, one hour of planning with 
course instructor, one hour of peer mentor meetings, and two hours of office hours/campus 
events/communicating outside of class with students. Training will be provided and attendance at all training 
sessions is required.   
 
Helps new students acclimate to college life by connecting them to campus resources and support. Facilitates 
group discussions and may occasionally present on selected topics during the EXP 1100 class. Promotes and 
attends on-campus events with first-year students outside of regular class time. Uses innovative ways to 
encourage class participation and campus involvement. Serves as a liaison between students, instructor, and 
staff members. 
 
 
 

This job does not replace a full-time employee. 
 

 
 OSU Org-Fund #: 09768-840009-20269_      

                
OFFICE OF FINANCIAL AID USE ONLY 

 
Background Check Required?  ____ Yes  (SS or RD)       _X___No 
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